[image: ]NATIONAL ASSEMBLY SECRETARIAT

Subject:	APPLICATION FOR GRANT OF CASUAL LEAVE.

	Name of employee

	:
	

	Designation with BPS

	:
	

	Service Card No.

	:
	

	Place of Posting

	:
	

	Leave required from

	:
	

	Number of days

	:
	

	Number of leave already availed

	:
	

	Purpose of leave

	:
	

	Address during leave

	:
	

	
	
	

	Residential phone/Mobile No.
	:
	



                                                                                                                                    
SIGNATURE OF APPLICATION & DATE
	FORWARDED BY


	:
	



	RECOMMENDED BY


	:
	

	SANCTIONED BY
	:
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